Benson Organizational Documents

	
	                 Phi Alpha Delta, Benson Chapter
                              January 21, 2009 Chapter Meeting

	Please read:
	Enclosed          

	Please bring:
	Fraternalism

	----- Agenda Topics -----

	1.  Call to Order

2.  New Business

a. Recruiting
i. 3 members away from largest class ever!
b. NEW Fleeces/Check out Benson Ts!

i. Colors/Preorders
c. Outlines, Study Guides

i. Any new outlines, send to Jamey at jamey.critchlow@washburn.edu
d. Annual PAD Blood Drive (Pit)
i. February 4, 8:00-4:00PM need volunteers
ii. Sign up to give blood
iii. Advertise!
e. Dress for Success w/ Dean A (102)
i. Need Models
ii. Issues to be discussed
3.  Officer/Committee Reports

a. Justice Report
i. Elections

b. Vice-Justice Report
c. Treasurer Report

d. Clerk Report

e. Marshall Report

f. Co-Alumni Liaisons Report

g. Committee Reports

i. Community Service Committee
ii. Professional Development Committee
iii. Social Committee
iv. Fundraising Committee
4.  Upcoming Events

a. Dress for Success w/ Dean Anders

i. January 27, Noon, Room 102

b. PAD Blood Drive (Red Cross)
i. February 4, 10:00-3:00, Pit

c. February Chapter Meeting
i. February 11, Noon, Room TBA

d. Spring Initiation
i. February 20, Location TBA
	Kevin

Kevin

Kevin, All
Jamey
Erica, Andrew
Kim, Erica
Kevin

Erin

Vo-Laria

Jamey

Jodi

Dave, Erica
Andrew

Kim

Vinnie, Yoel
Sarah
1-27

2-4

2-11

2-20
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	                Phi Alpha Delta, Benson Chapter
                                  April 6, 2009 Exec Meeting

	Please read:
	Enclosed         

	Please bring:
	Fraternalism and Easter Eggs

	----- Agenda Topics -----

	1.  CALL TO ORDER
2.  NEW BUSINESS
f. Overview of Transition Process

i. Committee Chairs, Board Members, Etc.
ii. Procedure
iii. By-Laws
g. Handing over of accounts and other stuff

i. Tons of documents, pictures, and stuff
h. Art Museum Repayment

i. Finalize Budget
i. Chapter Meeting (4/8)

i. Installation of Officers
ii. This Wednesday
iii. Food?
j. Easter Egg Hunt (4/8)
i. THIS WEDNESDAY, starts @ 4:00 (B&G)

ii. Need to buy the eggs and candy

iii. Need volunteers to fill eggs with candy

iv. Need lots of volunteers to go hide and help

k. ALUMNI CHAPTER DONE!!

i. Congratulations everyone!

l. Oral Argument Critiques/Bar Exam Prep

i. 4/13, 4/15
ii. Are these still on?
m. Final Party (4/17)

i. Shelter House #1 Lake Shawnee
ii. Put to committee? Budget?
iii. Need to work out drink and food details
n. PAD Cords

i. 3Ls, $10
3.  OFFICER/COMMITTEE REPORTS
h. Justice Report
i. Vice-Justice Report
j. Treasurer Report
k. Clerk Report
l. Marshall Report

m. Alumni Liaison Report
4.  OLD BUSINESS/ANNOUNCEMENTS

5.  ADJOURNMENT
	Kevin
Old Board

Vo, Sarah

Kevin

All

Dave, Erica

Erin

All

Erin

All
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Calendars 
FALL

August

6-10 – P.A.D. Biennial Convention

· Incoming Justice, Kevin Mechtley and Incoming Vice Justice, Erin Bruce attended Convention

17 – Calendar and 1L Week Preparation Meeting for Executive Board

· The executive board planned our “1L Survival Week” events (August 18-22) as well as other August events.

· Recruitment, Programming – 1Ls

18 – P.A.D. Volunteers help with Registration

· Benson members provided tours for new 1Ls throughout the school and campus, as well as provided breakfast for the 1L orientation.

· Recruitment, Service to School – 1Ls

19 – 1L Week Welcome Lunch

· P.A.D. members attended a lunch for 1Ls and conversed with them throughout the afternoon. 

· Recruitment, Service to School – 1Ls

20 – Washburn Law Organization Fair

· P.A.D. members “tabled” and handed out “Topeka 411” flyers, P.A.D. info flyers, applications, and answered questions about P.A.D.

· Recruitment – 1Ls

21 – Lunch and Student Q&A Panel

· Upperclassmen P.A.D. members provided pizza and answered questions from the entire 1L student body.  Almost every 1L said this was the most informative event of the entire 1L orientation week.

· Recruitment, Academic, Service to School  – 1Ls

22 – Afternoon Delight w/ New 1Ls

· Members of the P.A.D. executive board treated a number of 1Ls to lunch at a local Mexican restaurant and answered questions about the fraternity and school.

· Recruitment, Social Event – 1Ls

22 – 1L Welcome Party

· Benson hosted a welcome party at a local bar and grill, where over 100 1Ls came to celebrate the first week being over.  Over 60 returning P.A.D. members also came to interact with the 1Ls and their families.  This was a great finish to the first week.

· Recruitment, Social Event – Mostly 1Ls

25 – First P.A.D. Exec Board Meeting

· The first executive board meeting was held and it repeated every Monday at noon for the rest of the year.

· All Programming – All P.A.D.

29 – P.A.D. Back to School Bash

· Benson organized and co-hosted an all-school party open to the entire law school at a local bar and grill.  There was plenty of food, drinks, and fun.  Benson planned and funded the entire event and a couple other organizations assisted in funding after the fact.

· Recruitment, Social Event – All P.A.D.
September

1 – P.A.D. Informational Lunch

· Benson members provided lunch and held an informational meeting for anyone interested in joining P.A.D.  An extensive PowerPoint presentation was given and multiple applications were accepted.

· Recruitment – 1Ls and 2Ls

12-14 – District Conference, Jefferson City, MO

· All 8 officers and 5 other members made the three and a half hour trip to Jefferson, MO, where our chapter served as the host chapter.  We arrived early and “brought the party” from Kansas as our Chapter almost doubled the amount of people present at the conference.  Our Justice, Kevin Mechtley put on a presentation about how to use the P.A.D. website and a number of our 1Ls who had not yet been initiated were “initiated” in a ceremony.

· Inter-chapter, Social – All P.A.D.

16 – September Chapter Meeting

· Lunch served at every chapter meeting

16-23 - T-Shirt and Sweatshirt Sales

· Benson purchased both P.A.D. and Washburn Law t-shirts and sweatshirts and sold them for profit throughout the Fall semester.  This was also a great way to recruit because we were always out in the open in the commons area selling shirts and talking to everyone.

· Fundraising, Recruitment – Mostly 1Ls

19 – Alumni Reception

· Our alumni liaisons sent a mass mailing out to all of our area alumni to inform them of the Initiation Ceremony as well as the petition to reinstate the Alex Hotchkiss Alumni Chapter in Topeka.  A number of old and new faces came to celebrate the occasion and observe the initiation of one of our biggest classes ever.

· Alumni Activity – All P.A.D.

19 – Initiation

· We held our Fall Initiation in the Robinson Courtroom at Washburn University School of Law in accordance with the Ritual.  A great number of current brothers and sisters from Benson attended and Brother (Professor) Ron Griffin was our speaker.  It was a great (and long!) ceremony considering how many now initiates we had.

· Recruiting, Ritual – All P.A.D.

19 – Initiation Reception

· We held a reception for all our new initiates, their families, alumni, and current members of Benson chapter.  We rented out a local bar and grill and took over the facility with nearly 200 people.  It was a fantastic reception with tons of food and drinks and overall a great cap to a great night.

· Alumni, Social – All P.A.D.

20 – Annual BBQ at Professor Pierce’s Mansion Ranch

· This is Benson’s Annual Marquee Event.  It is a BBQ and day of fun hosted at the home of Professor David Pierce, who is actually a Phi Delta Phi alumnus.  Each year, he opens his courtyard, ranch, indoor basketball court, swimming pool, and soccer field to our entire membership.  Nearly 200 members, faculty, and alumni were present at this great event.

· Social, Alumni – All P.A.D

October

8 – October Chapter Meeting

15 – P.A.D. Professor War Stories Panel

· Another annual event for Benson where we choose 3 professors (preferable P.A.D. alums!) to tell their war stories from law school, teaching, and their practice.  Lunch was served to all in attendance and over 80 members and professors attended.

· Academic, Specialized (law-related education) – All P.A.D.

23 – Bowling for Charity

· This was our first community service event of the year, where nearly 100 P.A.D. members came to the local bowling alley, donating nearly 1000 cans of food, boxed foods, toiletries, and other items for the Topeka Rescue Mission.  It was a huge success and everyone had a great time for a great cause.

· Community Service, Social, Specialized (food drive) – All P.A.D.

26 – “De-Feet” Domestic Violence Walk Sponsor

· P.A.D. members walked in a fundraiser with a donation from Benson Chapter.

29 – Enrollment Q&A with P.A.D. Uppers

· Our upperclassmen make it a point during recruitment to show our potential members that we are here to help them succeed in law school.  In that light, each semester a panel of upperclassmen sponsor a lunch and Q&A session for 1Ls and 2Ls to learn about classes and professors in anticipation of enrollment.  It is a very popular event every semester.

· Academic Event – 1Ls and 2Ls

31 – All-School Halloween Party (sponsored by P.A.D.)

· A number of our members came together to help one of our esteemed Alumni Liaisons build a “P.A.D. Hangout” out of his pool house affixed to his home.  Upon finishing it, we held our first party on Halloween where over 200 law students, Benson alumni, and significant others joined in for drinks and fun.  Trophies for best costumes were awarded and it was the biggest social event of the year.  Non-members paid an entry fee that raised a little over $100.

· Social Event, Fundraiser Event – All P.A.D.

November

1 – Second Fall Initiation Ceremony

3-14 Washburn University School of Law “Washcall”

· Benson Chapter reserved two nights of working for the Washburn Law Endowment Association.  Over 20 members donated time and money to this cause and raised over $400 for chapter operations.

· Fundraising, Service to School – All-P.A.D.

5 – November Chapter Meeting

11 – Annual “Street Law” Panel (New and Exciting Topics in Search & Seizure)

· Each year Benson Chapter sponsors a marquee panel lunch where we bring in professionals to discuss a new or exciting topic in the law.  This year, we had our own Professor Michael Kaye, President of the Center for Excellence in Advocacy, moderate a town hall debate format between local Topeka defense attorney Kevin Shepherd and Topeka Police Department Legal Advisor, Kyle Smith.  This year’s panel lunch was extremely well attended and received rave reviews.

· Academic/Educational, Professional Event – All P.A.D.

19 – Kevin Muxlow, Speaker: “Starting Your Own Firm Out of School”

· Benson sponsored a speech by Kevin Muxlow, a Kansas City defense attorney, who spoke about how to start a firm right out of school and how to immediately compete in a larger market.  He was extremely intelligent and candid in his advice and everyone really appreciated it.  Lunch was served and it was a great professional event.

· Professional Program – 3Ls and All-P.A.D.

December (Finals 12/8 – 12/19)

24 – Benson Adopt-a-Family

· Our chapter adopted a local family of 5 and provided gift cards to local restaurants, tons of toys, movie passes, and other presents in anticipation of the Christmas holiday.  The family was extremely appreciative and it was a wonderful holiday experience for all involved.

· Community Service – All-P.A.D.

SPRING

January

7 – Meet & Greet for January Students

· Our school has a “January Class” of students that starts in the Spring and we decided to try to treat this class the same as our Fall 1L class with a week of introduction to law school.  We met each of them and helped with their registration, tours, books, etc.  They were very surprised that so many students wanted to come the week before school started to help them out and get them acclimated with school.

· Recruitment, Service to School – 1Ls

8 – Welcome Breakfast

· More P.A.D. members met the January section and provided juice and donuts.  Applications, Topeka 411 flyers, and P.A.D. Info flyers were handed out and we answered questions about school and P.A.D.

· Recruitment – 1Ls

9 – Lunch Panel Q&A for January Students

· A number of 2Ls and 3Ls held a Q&A panel for the January students to talk about school, classes, professors, P.A.D., and many other issues.  P.A.D. provided lunch and it was a very informative and helpful event for the new students.

· Recruitment, Acadmic/Educational Event – 1Ls

13 – Blood Drive Informational Meeting

· Members of the Executive Board and the Community Service committee met with Red Cross officials to discuss the details of putting on a blood drive at the law school.

· Community Service – All P.A.D.

16 – Welcome Back P.A.D. Party

· Benson sponsored a party for the new January students and all other Benson members at a local establishment.  Food and drinks were served and all had fun.

· Social, Recruitment – 1Ls, All P.A.D.

20-23 – T-Shirt and Sweatshirt Sales & Recruiting Table

· We sold shirts and sat at the table in the commons area working to recruit more law students into P.A.D.  Though our Spring rush wasn’t near the size of our Fall rush, it was this Spring drive that gave us the Benson record for inductees!

· Fundraising, Recruitment – 1Ls, All P.A.D.

21 – January Chapter Meeting

27 – “Dress for Success” with Dean and Author Kelly Anders

· This was one of the great events from the professional development series organized by the Executive Board and the professional development committee.  Associate Dean Kelly Anders, author of The Organized Lawyer, joined Professor Jeff Jackson to speak to a capacity crowd about how to dress for success in the legal field.  They discussed topics from Anders’ book such as how to create a wardrobe on a budget and what to wear in different situations.  The event concluded with a fashion show starring six P.A.D. members.
· Professional Development – All P.A.D.
February

4 – P.A.D. Annual Blood Drive at the Law School

· The community service committee in conjunction with the Executive Board worked tirelessly to put on a very successful blood drive at the law school.  All volunteers were P.A.D. members and through their hard work, we obtained a record number of good blood units.  The Red Cross already booked a date for next year because they were so excited with our success.

· Community Service – All P.A.D.

11 – February Chapter Meeting

13 – P.A.D. Valentine’s Day Party

· We wanted to put on a party to use as a fundraiser and decided that a Valentine’s Day party would be a great option.  Over 150 members, alumni, and friends came to the party, which was located at the P.A.D. “Hangout.”  The event raised over $250 for Chapter operations.

· Social, Fundraising – All P.A.D.

25 – Topeka Bar Association Presentation

· Alumni Liaisons presented information on the Alex Hotchkiss Alumni Chapter and P.A.D. in general to try to get new alumni members involved in P.A.D.

· Alumni Relations

27 – Benson Spring Initiation

· The Spring Initiation was held in the Robinson Courtroom at the Washburn University School of Law in accordance with P.A.D. Ritual.  A great number of 1Ls and 2Ls were initiated.  A number of current members came and helped see many new members into the fraternity.

· Recruitment, Ritual – All P.A.D.

27 – Benson Spring Initiation Reception

· Benson co-sponsored a wine and cheese night at the Art Museum, located right next to the law school.  New initiates were given free admission to the event, which doubled as a great reception.

· Professional Development, Social – 1Ls, All P.A.D.

March

4–13 – Washburn University School of Law “Washcall” 

· Benson Chapter reserved two nights of working for the Washburn Law Endowment Association.  10 members donated time and money to this cause and raised $200 for chapter operations.

· Fundraising, Service to School – All-P.A.D.

11 – Benson Chapter’s Annual Charity Pool Tournament

· Benson members came to a local pool hall and the community service and social committees put on a pool tournament.  Teams of two were drawn out of a hat (building fraternalism!) and trophies were awarded to winning (and losing) teams.  In order to play, members had to bring canned food items.  We were happy to raise over 500 canned foods, boxed foods, and other items, which we happily donated to the Topeka Rescue Mission.

· Community Service, Social – All P.A.D.

25 – Chapter Meeting (Nominations for Elections)

26 – Casino Night

· P.A.D. co-sponsored a casino night with a number of other student organizations on campus, with the proceeds going to a local shelter.  It was a fantastic night of fun and gaming for a great cause.

· Community Service, Social – All P.A.D.

30 – P.A.D. Elections Debate

· All of the candidates running for P.A.D. positions appeared at a lunch meeting for a town hall debate. 

31 – P.A.D. Officer Elections

April

1 – P.A.D. Officer Elections
2 – Enrollment Q&A with P.A.D. Uppers

· Our upperclassmen make it a point during recruitment to show our potential members that we are here to help them succeed in law school.  In that light, each semester a panel of upperclassmen sponsor a lunch and Q&A session for 1Ls and 2Ls to learn about classes and professors in anticipation of enrollment.  It is a very popular event every semester.

· Academic Event – 1Ls and 2Ls

3 – Golf Instructional and Networking Event

· Members met at a local golf course and instructors helped teach the calisthenics of the golf swing.  One of the cooler parts of the event was that we learned how to network on the golf course and how to play with the right etiquette in different situations.  It was a great event put on by the professional development committee.

· Professional Development – All P.A.D.

4 – Kuether Memorial Golf Tournament Sponsor

8 – Boys and Girls Club Annual “Easter Egg Hunt”

· Members of Benson Chapter made the annual trip to the Boys and Girls Club of Topeka with over 500 Easter Eggs full of candy and other prizes.  Eggs were hidden all over the grounds and over 100 kids from the age of 5-11 hunted the eggs.  It was a fantastic event and we were interviewed on all of the television stations as the “good news” portion of the news for some great P.A.D. publicity.

· Community Service – All P.A.D.

9 – Chapter Meeting (installation of officers)

17 – Final Party/Lake Bash/3L Appreciation Hoorah/Inter-Chapter Event

· Our final event of the year was a BBQ and party at a shelter house on one of the area lakes.  There was great food, live music, drinks, fishing, and fun for all in attendance.  Over 150 members came, along with members from Green Chapter at KU, and it was a great way to cap off a remarkable year at Benson Chapter.

· Social, Inter-Chapter – All P.A.D.

Benson Documents Created for District VII Conference

The following is a presentation given by Justice, Kevin Mechtley, to District VII at District Conference regarding use of the P.A.D. Online Directory and P.A.D. Community websites.
P.A.D. Online Directory and P.A.D. Community

Home Page!

· See important links on the side of the page.

· P.A.D. Online Directory (information below)

· Member Benefits (lists all corporate partnerships)

· Links and Resources (forms, manuals, grad cords, logos, ritual, application, etc.)

· P.A.D. Community (information below)

· Contact P.A.D. (very helpful home office!)
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P.A.D. Online Directory

· In order to go to the P.A.D. Online Directory, you must apply for a username and password.

· Once you are able to log in, you can do a number of things in the directory:

· Update School and Chapter Information

· Maintain chapter and officer members

· Search for alumni from your chapter and in the area

· Buy P.A.D. letterhead, envelopes, etc.

P.A.D. Online Directory
· This is the front page of the P.A.D. Online Directory once you log in.  On the right hand side, you will see all the links.

· The most important links on this page are “Directory” and “Chapter Admin”
Directory Search
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Directory:

· Under the directory, you can search for alumni members and current members, both by chapter and locale.

· It will return a number of matches, usually including phone numbers and addresses.

Directory Search Results
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Chapter Admin:

· This allows you to update names and addresses to your chapter’s members.

· It allows you to update your officers so that they will be updated through P.A.D. headquarters.

· Lets you see which names headquarters has for your chapter, so if they are wrong or a members has left school, let Leslie know (leslie@P.A.D..org).

Member Search Result
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Chapter Admin:

· Note that chapter admin privileges are only extended to officers (which must be updated!).

· Here are the notes from P.A.D. headquarters regarding how to update your roster or add new members:

How to Update your Roster of Officers in 5 Easy Steps!  

1. Log on to P.A.D. Members Only - THIS LOG IN is DIFFERENT from the P.A.D.community.org log in. 

2. Click on "Chapter Administration" 

3. Click "Submit" button to edit your chapter’s information 

4. Click on "Maintain Chapter Officers" 

5. Update your officers with the drop down menus

How to Maintain Your Chapter’s Membership Roster:

1. Log on to P.A.D. Members Only 

2. Click on "Chapter Administration" 

3. Click "Submit" button to edit your chapter’s information 

4. Click on "Maintain Chapter Members.”  From here, you can view all "Pending", "Student" or "Alumni" members. You can also click on and update members’ addresses, email addresses, initiation dates and other information.
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How to Add New Members:
1. Follow the directions under “Maintain Your Chapter’s Membership Roster.”

2. Click on "Add New User.” Fill out the form and click “Submit.”

3. Pay the initiation fees by credit card in the online store or send a check or money order to P.A.D..

P.A.D. Community

· Kind of a Facebook( for P.A.D. members

· Put up your picture, upload your resume, fill out a questionnaire, etc.

· This is a different password from the P.A.D. Online Directory (again, must apply for it).
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Additional Benson Documents

Online Outline Bank For Benson Members:
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